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GUIDE 
for exercising by the data subjects of the rights stipulated in the 

General Data Protection Regulation

The Regulation (EU) 2016/679 on the protection of natural persons with regard to the processing of personal data and on the free movement of such data, and repealing Directive 95/46/EC (General Data Protection Regulation) establishes a unique set of rules, directly applicable in all the EU member states, dedicated to protecting the private life of the natural persons on EU territory. 
The principles and the regulations established by the General Data Protection Regulation are referring to a fundamental right of the person – the right to personal data protection guaranteed by art. 8 of the Charter of Fundamental Rights of the European Union and of art. 16 of the EU Treaty.
The General Data Protection Regulation establishes the regulations regarding the protection of natural persons with regards to processing of personal data, as well as the regulations regarding the free flow of personal data.

The free flow of personal data inside EU cannot be restricted or forbidden for reasons related to the protection of natural persons with regards to processing of personal data.
The provisions of the General Data Protection Regulation ensures the protection of the fundamental rights and liberties of natural persons and, especially, of their right to personal data protection.

For the purposes of the General Data Protection Regulation, the following terms shall be defined as it follows:
· “personal data” means any information relating to an identified or identifiable natural person (“data subject”); an identifiable natural person is one who can be identified, directly or indirectly, in particular by reference to an identifier such as a name, an identification number, location data, an online identifier or to one or more factors specific to the physical, physiological, genetic, mental, economic, cultural or social identity of that natural person;

· “processing” means any operation or set of operations which is performed on personal data or on sets of personal data, whether or not by automated means, such as collection, recording, organisation, structuring, storage, adaptation or alteration, retrieval, consultation, use, disclosure by transmission, dissemination or otherwise making available, alignment or combination, restriction, erasure or destruction; 
· “controller” means the natural or legal person, public authority, agency or other body which, alone or jointly with others, determines the purposes and means of the processing of personal data; where the purposes and means of such processing are determined by Union or Member State law, the controller or the specific criteria for its nomination may be provided for by Union or Member State law;

· “recipient” means a natural or legal person, public authority, agency or another body, to which the personal data are disclosed, whether a third party or not. However, public authorities which may receive personal data in the framework of a particular inquiry in accordance with Union or Member State law shall not be regarded as recipients; the processing of those data by those public authorities shall be in compliance with the applicable data protection rules according to the purposes of the processing.

In compliance with the provisions of the Regulation no. 679/2016 (General Data Protection Regulation), the data subject has the following rights:


-     right to information and of access to personal data;


-     right to rectification;


-     right to erasure (“right to be forgotten”);


-     right to restriction of processing;


-     right to data portability;


-     right to object;


-     right not to be subject to a decision based solely on automated processing, including profiling.


For exercising the rights stipulated in the General Data Protection Regulation, the data subject has to transmit a written application, dated and signed to:


 National Trade Register Office

 Bucureşti, Bd. Unirii, nr. 74, Bl. J3b, tronson II+III, sector 3


 Cod poştal: 030837


 e-mail: datepersonale@onrc.ro

 fax: +40 21 313.73.34


or can personally submit the application, either to the National Trade Register Office or to one of the trade register offices attached to the law courts/territorial offices.

In case the application was submitted to the trade register office attached to the law court/territorial office, the employers with attributions in this regard shall forward the application to the National Trade Register Office in order to be settled.

In order to facilitate exercising the rights stipulated in the General Data Protection Regulation, the data subject can access the models of applications (Cereri privind exercitare de drepturi – Applications for exercising the rights).

For additional information, you can contact the Data protection officer by writing an e-mail to datepersonale@onrc.ro.

It should be mentioned that the exercise of rights is free of charge for only one request per year.


The data subjects who are not satisfied by the answer to their request (application), having as object the exercise of a right stipulated in the General Data Protection Regulation, may forward a complaint to the National Supervisory Authority for Personal Data Processing, the office situated in B-dul G-ral Gheorghe Magheru nr. 28-30, sector 1, Bucureşti, cod poştal 0103336, email: anspdcp@dataprotection.ro  or may address themselves to the justice.


Transparent information, communication and modalities for the exercise of the rights of the data subjects

The applications sent to the National Trade Register Office shall be analysed by the Data protection officer, appointed for the institution, together with the departments that are involved in operations of personal data processing.

The response to the data subject’s application shall be elaborated in no more than 30 days from the receiving date of the application. This period can be extended with 2 months if necessary taking into consideration the complexity and the number of applications.

The data subject shall be informed with regards to any such extension in no more than 30 days from the receiving date of the application and shall be also informed about the reasons of the delay.

In case the data subject introduces an application electronically, the information shall be released electronically where it is possible, except the situation when the data subject requests another format.

The applicant can mention in the application if he wants the information to be transmitted to a certain address, that can also be an e-mail or through a correspondence service which shall make sure that the delivery shall be done personally. 


In case the application shall be submitted by a representative, his/her identification data and the mandate have to be communicated.


In case the applications of the data subject are manifestly unfounded or excessive, especially because of their repetitive character, the National Trade Register Office can: 
· either to ask for a reasonable fee taking into consideration the administrative costs for releasing the information, for the communication or for taking the requested measures;
· or to refuse to answer to the request.


The National Trade Register Office can request the release of additional information necessary for confirming the data subject’s identity in case it has grounded doubts with regards to the identity of the natural person who submits the application regarding the exercise of one of the mentioned rights.
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